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APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR AGENCY USE 
pplication Date 

pplication Number 

- -. ~ 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Department o f  T ranspor ta t ion  Application Number 

No. 2 Cap i to l  Square, Room 122 Date Received - Date Completed 

D i v i s i o n  of  Planning & Prograrpning BY- a0 
r-- 

MART 1988 ht 0 g 19ed At lan ta ,  Georgia 30334 
~- 

~~~ - __ __ - _ - - -  

Includedare: Pub1 ished "Proceedings," con ta in ing  addresses made by guest speakers, annua 
repo r t s  o f  Member States, Resolut ions, r e p o r t s  of Technical Committees r e l a t i n g  t o  t o p i c s  
o f  i n t e r e s t  to t r a n s p o r t a t i o n  o f f i c i a l s ,  and o the r  in fo rmat ion  r e l a t e d  t o  conference 
a c t i v i t i e s .  

1. Dates of Series 
Iarliest Latest 

1969 I Present 

Fileisarranwd: Chrono log ica l l y  by year o f  conference. 

B. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

; Thirteen to twenty-four months old 0 ; Seven to twelve months old 0 

- twentyfive months and older 0 ? 

1 p u b l i c a t i o n  every 

12 years 

KAnnual Rate of Accumulation of Records 
Letter-size drawers ; Legal-size drawers ;Shelves :Other (&) 

5. Records Series Title (followedby title used in office; if different) 
SASHTO - Southeastern Associat ion of  S ta te  Highway & TransDortat ion 
O f f i c i a l s  - Proceedings Publications - - -_ 

- 
R-50-71; Rev. 76 
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d. Audit period 
e. Administrative need 

0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. - , 

. ' -" - 


